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Local Safety Team Meeting Minutes 
 

Name of Team: 
 

Date: 

Chair(s): 

 
Time: 

Location: 
 

AGENDA: 

 

4. Review Education and Training 
5. Ongoing Business – Status of Action Items, Review of Previous Minutes 
6. New and Other Business 
7. Next Meeting 
8. Meeting Adjournment 

1. Roll Call 
2. Review Central Accident/Incident Reporting System (CAIRS) report of 

Accidents/Incidents 
• Monthly Incident List & Statistical Summary Report 

3. Review Workplace Safety Inspections (including any changes to equipment, 
machinery or work processes that may affect the health or safety of workers) 

Zoom meeting: Accessed remotely 
11am 

July 7th,  2026 

Patrick Tamkee Zoology LST 
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1.  ROLL CALL 

Worker Representatives Work Location Present Regrets Absent 
Patrick Tamkee Biological Sciences Building x ☐ ☐ 
Sylvia Heredia Biological Sciences Building ☐ x ☐ 
Mindy Chow Biological Sciences Building x ☐       ☐    

Chris Stinson Biodiversity Research Centre ☐ x ☐ 

Joanne Denny Biological Sciences Building x ☐ ☐ 

Gigi Lau Biological Sciences Building x ☐ ☐ 

  Aaron KS   Biological Sciences Building x ☐ ☐ 
  Johnathan Affleck (Workshop)   Biological Sciences Building x ☐ ☐ 
  Holly-Anne Burrows   Biological Sciences Building x ☐ ☐ 

  Shuang Liu Biological Sciences Building x ☐ ☐ 

  Daniel Lee (FSIAP) Biological Sciences Building x ☐ ☐ 

 Jeff Richards Biological Sciences Building ☐ x ☐ 
     

Employer Representatives Work Location Present Regrets Absent 
Katie Pikor Biological Sciences Building ☐ x ☐ 

  Katie Beall   Biodiversity Research Centre ☐ x         ☐ ☐  

     

Faculty Representatives Work Location Present Regrets Absent 
Bob Shadwick Biological Sciences Building ☐ x ☐ 
Jill Jankowski   Biological Sciences Building ☐ ☐ x 

Chin Sun (Teaching)   Biological Sciences Building x ☐ ☐ 
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2.  REVIEW CAIRS REPORT OF ACCIDENTS/INCIDENTS: 
See attached incident report: 

• Monthly Incident List & Statistical Summary Report (make note of trends etc. For any general CAIRS information that requires 
discussion or action, please record under “New Business”. Any incident specific items and follow up requests are to be listed below) 

(* See Legend at end for Priority and Status Codes) 

Item # 
(Use CAIRS 
Incident ID #) 

Priority Date 
Action Plan 

(Actions Taken/Need to be taken) 
Assigned 

To 
Follow up: 

Date Pending Status 

146159  June/July 
2026 

Ceiling tiles falling down in the east wing.  
Fixed.  
What if it falls during class time?  
Pat- Brought up to facility manager. Building ops people are looking into 
it to ensure it doesn’t happen. Nothing else new.  
Joanne- Not being taken seriously. At least two panels have fallen. At 
least 1 has fallen while a class has been going. Happened at least 3 
times.  
Pat- Follow up with Steve to see if there is any movement from Building 
Ops.  

Pat/Building 
OPS 

August 2026.  IP. 

146372  June 2026 SCUBA Dive.  
No injuries.  
Person who was diving almost ran out of air.  
No follow up from supervisor.  
Pat- Contacted the supervisor. Very difficult to get a hold of. Will keep 
trying.  
Joanne- Administrators need to get involved if the supervisor is not 
replying.  
Johnathan and Joanne- SRS Needs to be notified as well to go through 
the follow up.  
Dan- did the report have any indication of how?  
Pat- Checked air gauge once at the beginning, did their dive. After about 
20 minutes, checked again. Noticed very little left. Signaled to their dive 
buddy to go up.  
Johnathan- Whole host of things for user or equipment.  

Pat August 2026.  IP.  
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Pat- Reported to UBC diving safety officer.  
Gigi- if there is a CARIS report related to field safety, shouldn’t they stop 
all work until the CARIS report is finished? Temporary hold on all field 
trips until corrective actions are implemented?  
Joanne- 20 minutes seems like a long time to go before checking O2.  
Pat- Mentioned dive project on pause. Sounds like a human error. By 
worksafe BC regulations we are required to surface with no less than 
500 PSI.  
Pat- Will reply to everyone to ask for more information. SRS Dive Safety 
officer. Administration.  
Dan- in the case where the worker persists to keep working even if the 
report is not implemented are they forced to pause work? Pat- the 
worker could still be working but hopefully will learn from the mistake 
and not do it again. In the meantime we are waiting for the supervisor 
to see whether it was the human error or equipment error. Yes they can 
continue doing the work they are doing.  
Aaron – Pat, the Dive Master at SRS should have a Tank Certificate for 
each SCUBA tank with the specifications on it including a yearly pressure 
test. There should also be information on what type of BCD the diver 
was using and any equipment failures to do with their BCD and regulator 
(including pressure gauge). I would certainly be inspecting all of that 
divers gear completely.  
 

       
 

3. REVIEW OF WORKPLACE SAFETY INSPECTIONS (including any changes to equipment, machinery or work processes that may affect the health or 
safety of workers) 

Attach inspection checklist(s) and report(s) to these meeting minutes and use this table to record discussion and new recommendation(s) 

Item # 
(Use Inspection #) 

Priority Discussion/Comments/Recommendations 
Assigned 

To 
Follow up: 

Date Pending 
Status 

   (Research 
labs, storage 

rooms, 
workshop) 
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* GI- General Inspection 
 

4.  EDUCATION AND TRAINING 
(General discussion, RMS Courses, external training opportunities etc. For all actionable items please list below) 

Item # Priority Discussion/Comments/Recommendations 
Assigned 

To 
Follow up: 

Date Pending 
Status 

  
 SRS has LST and JOSCH training available on their website 

- It’s free! 
- Including the Local Safety Team Training 
- Can be found on the SRS website 

 
LST 
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5.  ONGOING BUSINESS – Status of Action Items (includes review of previous meeting minutes) 

 
Original Item # 

 
Priority 

Action Plan 
(Actions Taken/Need to be taken) 

Assigned 
To 

Follow up: 
Date 

Pending 

 
Status 

BERP  June 2026: Updated floor wardens: Joanne to check with Botany LST. Pat to 
check with Katie Pikor for floor wardens at BSB. Follow up with Katie Beall for 
BRC section (new wing).  
 
July 7th: Missing floor wardens. Passed along to Katie Pikor. IP.  
Mindy- Does Microbio need a floor warden in the basement? Room 0104 lab 
and BIFF. Pat- Micky is possibly a floor warden.  
Joanne- Lab on the second floor as well.  
Pat- Ideally its best to have 1 person for each floor.  
Chin/Pat- Could ask Brett to check on the microbio lab on the 2nd floor.  
Cross-department floor wardens knock on the doors of rooms they don’t have 
access to.  
Gigi- BIFF has a lot of rooms. Pat- Potentially sharred between Micky and 
Derek?  
Pat- No one is covering 0104.  
Mindy- if Jenny (tech) is on the second floor, does she go down to the 
basement to check in the event a floor warden is needed.  
Joanne- reason why we need a building meeting. Resistent to having a 
building wide safety meeting in general. In westbrook they were open to it, 
now less open to it for Botany and Zoology. From the administrators.  
Chin- will talk to Greg in microbio to get a meeting together.  
Holly-Anne: Should safety be divided by department? Pat- Biosci sections are 
strictly Botany/Zoology. Separate checks for Botany and Zoology.  
Pat- Department will do their own labs and offices.  
Holly-Anne: Not for an inspection but for an evacuation it doesn’t make sense 
to have multiple floor wardens checking their own department rooms. Would 
the floor warden do the whole floor or just their department rooms on their 

Joanne/ 
Patrick
/Katie 
Pikor 

 

IP 
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floor?  
Pat- Instructions are there on the safety vest/card.  
Johnathan- does it come down to an access thing? Pat/Joanne- just have to 
knock on the doors. “Knock on doors that are closed and continue moving”. 
No specification on assigned areas. Assumed all of the floor.  
Gigi- bring up with both administrators. LST thinks we shouldn’t divide up the 
building by department to force a building meeting.  
Chin- Incase something did go wrong, who is responsible? Need to meet as a 
building to clearly state responsibilities of the floor wardens under an 
evacuation.  
Gigi- we’re going to book a meeting.  
 
Pat- Reminder to contact Katie and Jessica Trat and email regarding having a 
once a year building meeting. Evacuation and clearing out rooms. (cc Brett).  
 
Once BERP is completed: can send out everything to the floor wardens and 
then send out information for our Fire Drill.  
Scheduled for August 26th, 9:30am. BIOSCI.   
BRC August 20th, 9:30am.  
 
Pat- Floor wardens will be notified prior to the fire drill to know what to do. 
Weather they will be in town or not. We need at least 2 or more floor 
wardens for each floor. One should be available to do the drill.  

Wet lab in BRC 
with mold 

 Department head, administrator, facility manager, researcher and Patrick 
met to discuss the flood table room. Work is in progress to have the 
equipment cleaned, and the walls and receptacles repaired and replaced. 
Now working with Building Ops and trades to repair lab before we can 
rebuild flood table system. 
May 5th 2026: Work still in progress 
June 2nd, 2026: Work in progress 
July 7th, 2026: Work in progress 

Katie Beall  IP 
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6.  NEW & OTHER BUSINESS 
• General discussion items (list actionable items below) 

Item # Priority Discussion and/or Action Items 
Assigned 

To 
Date to be 
Completed 

Status 

  Zoology Admin Offices assessed by Abigail Overduin 
from Workplace Health Services about the lighting in 
the 
offices. Office workers expressed concerns that the 
lighting was too bright and therefore had to work 
with the lights off most of the time. 

Feb 3rd: Pat spoke with Glen Samous, JOHSC now 
involved to get things moving 

May 5 2026- Still in progress 
 
July 7th, 2026 
Holly-Anne: We got a dimmer switch. Now its working 
properly.  

 

Pat 
Katie Pikor 

 
C 
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New 
officia
l spill 

kit 

 Impromptu spill kit in shipping & receiving, Katie and Jessica 
decided to make it official and add to list of spill kits. Pat 
and Joanne will refurbish the kit into a more permanent 
container.  

June 2nd, 2026. Joanne- Still in progress. Under $100. 

July 7th, 2026. Still in progress.   

 

Pat/Joanne  
IP 

Chemical Leak.  July 1st 
week.  

Dan – some chemical leak from Jeff Richard’s lab one of the Autoclave 
rooms. Expect to see something CARIS reported soon.  
Pat- Has not seen anything yet.  
Joanne- supposed to be reported within 48 hours and Pat will be notified.  
Dan- should I follow up with the original person who made the call?  
Shuang- 4312C. Cooling chemical.  
Gigi- its happened before. Had to catch liquid falling onto fume hood.  
Shuang- roof top cooling tower leak.  
Pat- building deficiency maybe only put in a service request and not a CARIS 
report. Difficult call.  

Pat- At any time there is a potential for a hazard to human safety, 
put in a CARIS report.  

  
 

  
   

 

  
   

 

 
 

7.  NEXT MEETING 
Date: August 2026 
Time: 11:00 
Location: Zoom 

 
8.  MEETING ADJOURNED 
Time: 11:49 
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LEGEND 
PRIORITY: STATUS: 

A Critical/Life threatening/high probability N New 
B Urgent/moderate probability of re-occurrence R Repeat 
C Important/low probability of re-occurrence C Complete 
D Reminders IP In Progress 
E Information RF Referred forward 

Send a copy of the meeting minutes report to the JOHSC. Highlight important items that must be reviewed/discussed at next JOHSC meeting. 

Monthly Distribution and Posting of Approved Meeting Minutes (Required): 
• All LST members 
• Appropriate JOHSC 
• Risk Management Services safety.programs@riskmanagement.ubc.ca 

mailto:safety.programs@riskmanagement.ubc.ca

