Local Safety Team
Meeting Minutes

Local Safety Team Meeting Minutes

Name of Team: | Zoology LST

Date: | Oct 7™, 2025

AGENDA:

Chair(s):

Time:
Location:

Patrick Tamkee

1lam

Zoom meeting: Accessed remotely

1. RollCall

2. Review Central Accident/Incident Reporting System (CAIRS) report of
Accidents/Incidents
e Monthly Incident List & Statistical Summary Report

3. Review Workplace Safety Inspections (including any changes to equipment,
machinery or work processes that may affect the health or safety of workers)

© N o Uk

Review Education and Training

Ongoing Business — Status of Action Items, Review of Previous Minutes
New and Other Business

Next Meeting

Meeting Adjournment
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1. ROLL CALL

Chin Sun (Teaching)

Biological Sciences Building

Worker Representatives Work Location Present Regrets Absent
Patrick Tamkee Biological Sciences Building O O
Sylvia Heredia Biological Sciences Building O O
Mindy Chow Biological Sciences Building O Ol
Chris Stinson Biodiversity Research Centre O I
Joanne Denny Biological Sciences Building O I
Gigi Lau Biological Sciences Building O O
Aaron KS Biological Sciences Building ] Ol
Johnathan Affleck (Workshop) Biological Sciences Building ] O
Holly-Anne Burrows Biological Sciences Building ] Ol
Shuang Liu Biological Sciences Building ] Ol
Daniel Lee (FSIAP) Biological Sciences Building ] O
Employer Representatives \Work Location Present Regrets Absent
Katie Pikor Biological Sciences Building Ol Ol
Katie Beall Biodiversity Research Centre O O ‘
Faculty Representatives \Work Location Present Regrets Absent “
Bob Shadwick Biological Sciences Building Ol Ol
Jill Jankowski Biological Sciences Building Ol O ‘
O O |
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2. REVIEW CAIRS REPORT OF ACCIDENTS/INCIDENTS:

See attached incident report:
e Monthly Incident List & Statistical Summary Report (make note of trends etc. For any general CAIRS information that requires

discussion or action, please record under “New Business”. Any incident specific items and follow up requests are to be listed below)

(* See Legend at end for Priority and Status Codes)

o Action Plan Assigned Follow up:

Item # Priority bate (Actions Taken/Need to be taken) To Date Pendin Status
(Use CAIRS J
Incident ID #)

137422 June 26, 2025[Sharp contact: Pat/supervis [Completed C

Researcher reached over floodtable to get glass aquaria, lost her or
balance so cut herself on broken aquaria.
Preventative action: prevent the need to reach over and grab glass, free
up floodtables so access is much easier.
Determined the easiest solution is to move all specimen to floodtables
that have access on both sides
Sept 2 update: just waiting for supervisors to close
Oct 7': Closed
137310 June 8, 2025 [Struck by: Pat/supervis [Completed C

Researcher on field work, one person (volunteer) got bumped by a car
and car took off. Supervisor called 911, individual who got bumped was
not injured, but talked to police. Grad student was on site and was the
one who called 911

Individual followed all signage and rules; SRS recommended mental
health resource and being able to provide injury assistance on site. Not

sure what other corrective action needed

Sept 2 update: just waiting for supervisors to close

or
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Oct 7™: Closed.

Chris: JOHSC Group had questions about witnesses. Forwarded from
Pat. SRS recommended Dolph to do a few corrective actions. Needed to
indicate in the CARIS report the date at which it was completed.

Oct 7™": At what point do we no longer talk about CARIS report?
Typically filed by someone to Pat or Katie.

Follow up with supervisor from Pat.

Ask the supervisor if they need any assistance with corrective actions.
Brought up at the next LST.

Supervisor is supposed to follow up with whoever filed the CARIS report,
Vvisit the workplace area where the incident occurred and develop or
think of corrective actions for each CARIS report.

Once they have written down the incident in the CARIS report they have
to write when they expect the corrective actions to be completed.

Pat usually gets notified and the recommendations from the LST goes
back to the CARIS report.

Problem: Typically there are a few supervisors who say they do
corrective actions but don’t go back to the CARIS report and indicate
when it's completed. What that does is prevents the CARIS report from
being closed (incomplete). No date filled in. Pat has had to follow up
individually, it’s almost impossible for the supervisor to get back to Pat.
Pat has asked SRS how long to wait for corrective actions to be complete
(months)?

Mindy: Could we get a list to Jeff to ask the supervisors to finish their
CARIS reports?

Pat: Need the corrective actions box checked off AND the date. Pat
could CC the head to follow up.

137879

Oct 7™, 2025.

Contact with chemicals.

Researcher had thawed off some chemicals that were frozen into tubes.

As it thawed off the lid popped open due to change of pressure.

Researcher had some chemicals contact her skin. Went to clean it off.

\Went to seek medical attention. Researcher is ok.

Supervisor corrective actions:

1) Handle all tubes within the fume hood. For protection from
sash.

2) Instruct the workers to use Cryo-tubes instead of safe-lock

Pat/Supervis
or

In progress
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tubes.

Mindy: liquid nitrogen or -807 Extra safety gear is required for Ig NO2?
Goggles, gloves etc.

137536 Oct 7™, 2025. [Small fire. Researchers in zoology were at UBC hospital using a laser Pat/Supervis In progress IP
cutter, started a little fire. Able to handle it. or
Pat: Do we discuss CARIS reports outside of BIOSCI and BRC?

Chris: Depends on who is involved with it? If its zoology employees it
doesn’t hurt to talk about it.

Corrective actions: Training for all users of the laser cutter. Reminder
that this equipment has potential to start fires. Must remain in the same
room to facilitate instrument shut down. Be there at all times.

3. REVIEW OF WORKPLACE SAFETY INSPECTIONS (including any changes to equipment, machinery or work processes that may affect the health or

safety of workers)

Attach inspection checklist(s) and report(s) to these meeting minutes and use this table to record discussion and new recommendation(s)

ltem # Assigned Follow up:

(Use Inspection #) Priority Discussion/Comments/Recommendations To Date Pending Status
2025 Safety May 6", 2025: Still in progress. Fire drill coming up in May. No word from Pat/Brett P
inspections Katie or Jessica as to exactly when. Nothing from botany (no meeting

recently).

July 9 update: fire drill is on week of August 18, perhaps Tuesday

Sept 2 update: fire drill done. Notes: overall went well, alarm went off at
9:45am and took 7 min for drill to be completed. Fire captain did not show
up (low attendance rate).

Things to improve: Not all floor wardens contacted building emergency
director (Katie Pikor for Zoo and Jessica Trat for Bot) during the drill. Pat will
make info card to floor wardens to give clear instructions during and after
emergency evacuation.
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Quarterly fire All labs that use flammables must now have four fire drills per year. One LST/lab IP
drills must be an actual evacuation, one requires supervisor and lab members to | supervisors
practice a fire drill, and other two is a discussion involving what to do, what
to improve

Pat is talking to SRS to figure out what to do for shared lab spaces

Oct 7™ Fire drill completed. Missing floor wardens in some areas. Work in
progress.

Oct 7™: Done our fire drill quota for the year. Moving ahead there is a
requirement for us to do quarterly fire drills. SRS worked with fire
department by code, required to have 4 fire drills a year for rooms that
carry flammable or combustible materials (all the research labs, some of the
teaching labs). Doesn’t mean 4 complete evacuations. 1 must be complete
evacuations, 1 must be supervisor talking/walk through of specific fire
evacuation plans, 2 table talk (getting a lab meeting together, discuss fire
safety related issues, without having to actually go to the lab). Jeff will talk
more about this at upcoming departmental meetings. Teaching labs:
everyone must participate in the 1 mandatory complete evacuation. The
walkthrough/talk through could be done in down time to talk about fire
safety. Teaching lab roundtable discussions could take place at the
beginning of the course with the students.

Each supervisor will have to talk to their lab and do round-table discussion if
they have lab meeting.

Chris: JOHSC has a subcommittee for this for chemistry reporting side of
this. New fire code requires this. If Chris learns about any ways to facilitate
this meetings better he will let us know.

Pat: New template for record keeping of quarterly fire drills. 17.17? Back of

6|Page



C
w
(@)

Local Safety Team
Meeting Minutes

the new BERP. Rough template that you can follow.

Dan Lee: Shared lab spaces?

Pat: Each of the labs would have to do it.

Dan: Insect room (80% EtOH), shared resource for Ben, Katie and Phil?
Pat: If there is a way to get all the labs to do it that would be best.
Everyone’s interest to partake in these drills. One huge email to all three
labs.

SRS will want all users of a room to participate.

Johnathan: If it’s a larger lab space that is shared, half the room is one part
or the other. Walkthrough needs to be done to know what all the hazards
are down the room etc. Needs to be coordination between shared lab
spaces.

Pat: Getting that coordination is going to be challenging.

Pat: Every lab is supposed to have a chemical inventory. Here is what X lab
has.

Mindy: You could have a floor plan for all the flammable cabinets so they
know where all the stuff is?
Pat: Not all labs have flammable cabinets.

* Gl- General Inspection

4. EDUCATION AND TRAINING
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(General discussion, RMS Courses, external training opportunities etc. For all actionable items please list below)

Assigned Foll :
ltem # Priority Discussion/Comments/Recommendations 55|Tgone Da?e Iz\évn:?ng Status
SRS has LST and JOSCH training available on their website
LST
- It'sfreel
- Including the Local Safety Team Training
- Can be found on the SRS website
New mandatory training course for all faculty and staff, and anyone being
LST

paid by UBC: “Preventing and Responding to Sexual Misconduct”

- Accessible through Workplace Learning (WPL)
- Deadline of Feb 28, 2025
- Redone every 3 years

Tomorrow is safety day!
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5. ONGOING BUSINESS — Status of Action Items (includes review of previous meeting minutes)

Original Item #

Priority

Action Plan
(Actions Taken/Need to be taken)

Assigned
To

Follow up:
Date
Pending

Status

BERP

- BERP Completed. Waiting for fire drill.

Sept 2 update: fire drill done!

Oct 7™: Was the new template used for the quarterly fire drill template?
Joanne: Pretty sure it wasn’t. The new BERP was done in March 2025.

Pat: Beginning 2026 we need to update to the new template.

Pat: Chris mentioned a new format? Easier way for buildings to fill our the
BERPS?

Chris: SRS online is working on it but not out till 2026.

Pat: | suspect the 2025 March BERP can be copied and pasted over into the
newer version.

Joanne: Only met with SRS in August and they were in the process of
updating the BERP with the quarterly fire drill form.

Pat: Let’s wait until the new year for any more changes to the template.
Joanne: Right now it looks pretty basic. Transfer is possible. Would need to
create multiple forms for each lab inspection.

Pat/Joanne: Can wait until March for any changes from SRS and present the
new system to Jeff so all the changes are completed.

Joanne/
Patrick

Jessica
(Botan

y)

\Wet lab in BRC
with mold

Department head, administrator, facility manager, researcher and Patrick
met to discuss the flood table room. Work is in progress to have the
equipment cleaned, and the walls and receptacles repaired and replaced.
Now working with Building Ops and trades to repair lab before we can
rebuild flood table system.

June 3rd, 2025: Still working on it.

Katie Beall
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July 9 update: still working on it, but might remediate and move wet lab into
aquatics facility depending on overall cost

Sept 2 update: still in progress

Oct. 7™: Still in progress. Plan is to move the wet lab to the BIOSCI building.

Oct 7: Followed up with building manager and building ops. Technicians
came in to check the elevator and it seems to be working. That’s all they did.
They didn’t find anything faulty.

Dan: Got trapped in there two weeks after our Sept meeting. Wanted to see
the turnaround time for the checks to the elevator. Can put in a request for
record keeping. South wing elevator.

Pat: Sent us all the email he got from Steve to indicate it was done. If it
continues to happen it would be great to put in a service request.

South wing South wing elevator has been malfunctioning and trapping people inside; a Pat c
elevator service request was placed but unsure if completed. Pat will follow up on its
malfunction progress.

6. NEW & OTHER BUSINESS

e General discussion items (list actionable items below)

Workplace Health Services about the lighting in the
offices. Office workers expressed concerns that the
lighting was too bright and therefore had to work with
the lights off most of the time.

June 3", 2025: Still in progress. Pat with follow up with
Katie. Funding issues.

o ) ) . Assigned Date to be
ltem # Priority | Discussion and/or Action Items Status
Completed
Pat
Zoology Admin Offices assessed by Abigail Overduin from P
&Y I ! y AvIgall Lvercill Katie Pikor
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July 9 update: Still in progress
Sept 2 update: still in progress

Oct 7% Still in progress. Nothing has happened (Sylvia).
Pat: At what point does it get brought up to JOHSCH?

Pat: from what | gather building ops is trying to get
funding for this but its at a stand-still. Continually in
progress for 8 months... At what point does it get
elevated higher?

Chris: | can bring it up if it is what we want to do.
Joanne: Can they use a lower value florescent tubes?
Pat: The main question is who is going to pay for it?

Pat to follow up with Katie on this. Perpetual in progress
needs to be elevated.

Katie Beall
New BRC Occupants moving in, figuring out the BERP. Need to find ! P

expansion floor wardens to finalize the BERP.

Oct 7™: Pat still working with Katie on this to find floor
wardens and update the BERP.

Pat: The BERP has the maps, just not the floor wardens.

Joanne: Over by the biology office east wing, man hole covers. When
the weather is colder they have holes in them for drainage but they
get filled with junk over the summer with leaves etc, totally blocked
and water can’t flow down the drains. Thinking ahead to Dec when it
rains/freezes the man-hole spots are prone to freezing puddles etc
because they are not cleaned.

Pat: That type of work is placed by a service request.

Joanne: If we aren’t the ones to make a service request it doesn’t get
done. Does building ops need a service request every time for
anything to get done?
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Pat: Yes, we still need to be their eyes and tell them when we need
to deal with problems.

Dan: Room 2200 Naloxone kit alarm being armed. Takes a long time
to turn off. Info sheet, contrary to what it says (calling 911 no matter
what) somebody probably set the alarm unintentionally. Instead of
calling 911 we should probably call campus security.

The kit was still in the system not used.

Dan: Was giving the run-around when calling 911 fire to police to
ambulance. Called campus security and they just told Dan to wait
out the alarm.

Joanne: SRS thing, they came in and installed Naloxone kits without
telling anyone.

Dan: People responsible for re-filling the kits is campus security?
Might happen again in the future?

Dan: Alarm goes off for a naloxone kit, it doesn’t look like it can turn
off by a user.

Pat: Will mention that to SRS.

7. NEXT MEETING

Date: November, 2025

Time: 11:00

Location: | Zoom

8. MEETING ADJOURNED
Time: 11:53

LEGEND
PRIORITY:

STATUS:

A Critical/Life threatening/high probability N New
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Urgent/moderate probability of re-occurrence R Repeat
Important/low probability of re-occurrence C Complete
Reminders IP In Progress
Information RF Referred forward

Send a copy of the meeting minutes report to the JOHSC. Highlight important items that must be reviewed/discussed at next JOHSC meeting.

Monthly Distribution and Posting of Approved Meeting Minutes (Required):

All LST members
Appropriate JOHSC
Risk Management Services safety.programs@riskmanagement.ubc.ca
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